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XA XUAN PINH Poc lap - Tw do - Hanh phuc
Sb: 1661 /QD-UBND Xudn Pinh, ngay /7 thing 9 nam 2026
QUYET PINH

Vé viéc ban hanh Quy ché cung cap théng tin cho cong din
cua Uy ban nhan dan xa Xuan Dinh

UY BAN NHAN DAN XA XUAN PINH

Can cir Ludt Té chitc chinh quyén dia phiong ngdy 16 thang 6 nam 2025;

Can cir Ludt Tiép cdn thong tin s6 01/2026/QH16 ngay 23 thing 4 nam 2026;

Can cir Nghi dinh s 337/2026/ND-CP ngay 26 thang 8 nam 2026 cua Chinh
phu quy dinh chi tiet mot so diéu va bién phap thi hanh Ludt Tiép can thong tin;

Can cir Théng tw s 126/2026/TT-BTC ngay 24 thang 8 nam 2026 cua Bo
truong Bo Tai chinh quy dinh chi tiét chi phi thuc té de in, sao, chup va giri thong tin
theo quy dinh tai khoan 2 Diéu 25 Luat Tiép cdn thong tin so 01/2026/QH16,

Theo dé nghi ciia Chanh Vin phong HPND va UBND xd tai To trinh s6 32/TTr-
VP ngay 08 thang 9 nam 2026.

QUYET PINH:
Diéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cip thong tin cho
cong dan cua Uy ban nhan dan xa Xuan Dinh.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Chanh Vin phong HDND va UBND x4; Truong cac phong, ban, don
v1 thudc U’BND x4 va cac co quan, don vi, cd nhan c6 lién quan chiu trach nhi¢m thi
hanh Quyét dinh nay./.
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QUY CHE
Cung cap thong tin cho cong dan ciia UBND x3 Xuén Pinh
(Ban hanh kém theo Quyét dinh s6 ~ /OD-UBND ngay  / /2026
cua Uy ban nhan ddan xa Xuan Dinh)

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh viéc cong khai thong tin va cung cap thong tin theo
yéu ciu cta cong dan thudc pham vi, trach nhiém cung cap thong tin ctia Uy ban
nhan dan xa Xuan Pinh theo quy dinh ctia Luat Tiép can thong tin va cc quy dinh
phap luat c6 lién quan.

Thong tin thudc trach nhiém cung cip cua Uy ban nhan dan xi bao gdm
thong tin do Hoi dng nhan dan xi, Thudng truec Hoi dong nhan dan xi, Uy ban
nhan dan xa, Chu tich Uy ban nhan dan xa va cac co quan, don vi thudc Uy ban
nhan dan xa tao ra, trong pham vi chicc nang, nhiém vu, quyén han va theo quy
dinh cua phap luat.

Piéu 2. Déi tuong ap dung

Quy ché nay ap dung d6i v0i cong dan Viét Nam, ngudi nude ngoai cu tri
tai Viét Nam c6 yéu cau cung cap thong tin thudc pham vi, trach nhiém cung cap
thong tin cua Uy ban nhan dan xa; t6 chirc, doan thé, doanh nghiép thyc hién yéu
cau cung cap thong tin thong qua hinh thirc dai dién cho coéng dan; cic co quan,
don vi, can bg, cong chirc, vién chirc va ca nhan c6 lién quan dén viéc cong khai,
cung cip thong tin cta Uy ban nhan dan xa.

Viéc cung cap thong tin cho co quan bao chi, phong vién thue hién theo quy
dinh cua phap luat vé bao chi, phat ngon va cung cap thong tin cho bao chi va cac
quy dinh phap luét c6 lién quan.

Piéu 3. Nguyén tic bao dam quyén tiép can thong tin

Viéc cung cép thong tin phai bado dam kip thoi, dﬁy du, chinh xac, minh bach,
thuan lgi cho cong dan; dung trinh tu, thu tuc, thoi han va hinh thirc theo quy dinh
cua Luat Ti€p can thong tin va cac van ban phap luét co6 lién quan.

~Bao dam sy phdi hop chit ché, hiéu qua gitta Vin phong Hoi d6ng nhan dan
va Uy ban nhan dan xa véi cac co quan, don vi thudc Uy ban nhan dan xa trong
qua trinh cong khai va cung cap thong tin.

Bao dam kinh phi va cac diéu kién can thiét phuc vu cong tac cong khai,
cung cap thong tin phit hop véi quy dinh ciia phap luat va diéu kién thuc té cia
Uy ban nhén dan xa.

Viéc cung cap thong tin khong 1am anh hudng dén quyén, loi ich hop phap
cua co quan, to chirc, ca nhan; khong lam 10 thong tin thudc truong hgp khong



duoc tiép can hodc thong tin duoc tiép can c6 diéu kién khi chwa dap Gmg day du
diéu kién theo quy dinh cua phép luat.

Chuwong 11
PHAN CONG TRACH NHIEM

Piéu 4. Trach nhiém cua Chu tich va Pho Chu tich Uy ban nhan dan xa

Chu tich Uy ban nhan dan xa chiu trach nhiém t6 chirc thuc hién viéc cong
khai va cung cap thong tin cia Uy ban nhan dan xa theo quy dinh ctua phép luat.

Chu tich Uy ban nhan dén xa phan cong cac Pho Chu tich Uy ban nhan dan
xa gitp Chu tich chi dao, t6 chirc thuc hi¢n viéc cung cap thong tin thudc linh vuc
dugc phan cong phu trach.

Pho Chu tich Uy ban nhén dan xa duoc phan cong phu trach co trach nhiém
chi dao viéc cung cap thong tin; xem x¢t, quyet dinh hodc bao cao, xin y kién Chu
tich Uy ban nhan dan xa d6i voi nhitng van dé thudc tham quyén cia Chu tich Uy
ban nhéan dan x3 theo quy dinh cta Luat Tiép can thong tin va cac quy dinh phap
luat co lién quan.

Diéu 5. Dau moi cung cap thong tin cia Uy ban nhan dan xa

Vin phong Hoi dong nhan dan va Uy ban nhan dan xa la dau mbi tong hop
viéc cong khai thong tin va tiép nhan, xtr 1y, cung cap thong tin theo yéu cau cua
cong dan thudc trach nhiém cung cép thong tin ctia Uy ban nhan dén xA.

Céc co quan, don vi thudc Uy ban nhan dan xa c6 trach nhi€ém cung cép déy
du, kip thoi thong tin do minh tao ra hodc chu tri tham muu, bao dam tinh chinh
xac, day d va chiu trach nhiém vé noi dung thong tin trude khi chuyen Vian phong

Hoi ddng nhan dan va Uy ban nhan dan xi dé thuc hién viéc cung cip theo quy
dinh.

Piéu 6. Trach nhiém cua Vin phong Hoi dong nhan dan va Uy ban nhan dan

T6 chirc tiép nhan, xir Iy va cung cap thong tin theo yéu cau ciia cong dan;
bao dam tudn thu nguyén tac, hinh thirc, trinh tu, thu tuc va thoi han cung cép
thong tin theo quy dinh.

Cong khai ho tén, chirc vu ctia nguodi lam dau moi cung cap thong tin; dia
chi, s0 dién thoai, dia chi thu dién tir va cac thong tin can thiét khac dé cong dan
lién h¢, y€u cau cung cap thong tin trén Trang thong tin dién tir ciia xa.

B0 tri nguo1 1lam dau moi cung cap thong tin; can cir khoi lugng cong viéc
va sO lugng yéu cau cung cap thong tin dé€ bo tri nhan lyc phu hop.

Huéng dan, hd trg nguoi yéu cau thuc hién quyén tiép can thong tin theo
ding trinh tu, thu tuc; tlep nhén va xu Iy phan anh, klen nghi, khiéu nai, to cao
lién quan dén viec cung cép thong tin theo thAm quyén hodc tham muu cip c6
tham quyén giai quyét theo quy dinh ciia phap luat.



Theo doi, don déc kiém tra viéc cong khai thong tin bang cac hinh thuc theo
quy dinh; theo doi, tong hop, danh gia tinh hinh va két qua thuc hién viéc cung
cap thong tin ctia Uy ban nhan dan xa.

Chu tri, phéi hop v6i co quan, don vi tao ra thong tin dé kiém tra, xir 1y, dinh
chinh thong tin da cong khai hodc cung cap khong chinh xéc.

Chu tri, phdi hop v6i co quan, don vi c6 lién quan x4y dung, quan 1y va cap
nhat chuyén muc vé tiép can thong tin trén Trang thong tin dién tir cua xd, bao
dam cung cap day du thong tin vé Danh muc thong tin phai dugc cong khai, Danh
muc thong tin cong dan dugc tlep can co dleu kién, thong tin ; vé dau mbi cung cap
thong tin, noi tiép nhan yéu cau, thoi gian tiép nhan, biéu mau, hudéng dan va cac
ndi dung can thiét khac.

Piéu 7. Trach nhiém cua Phong Van hoa - Xa hdi

Tham muu Uy ban nhan dan xi xay dung, quan 1y va van hanh chuyén muyc
ve ti€p can thong tin trén Trang thong tin dién tir ciia xa theo quy dinh.

Bdao dam dang tai, cap nhat thong tin thudc trach nhi¢m cong khai trén Trang
thong tin dién tir cua x3d; bdo dam thong tin dugc dang tai day dua, chinh xéc, kip
thoi va thuan tién cho viéc khai thac, ti€p can ctia cong dan.

Hudng dan cac co quan, don vi thudc xa vé ing dung cong nghé thong tin,
bién phap k¥ thuat, quy trinh bdo quan va quan 1y thong tin trong hoat dong cong
khai, cung cap thong tin.

Bao dam céc diéu kién k¥ thuat phuc vu viéc cong khai thong tin trén Trang
thong tin dién tr cua xa va céac hinh thirc cong khai thong tin khac theo quy dinh.

Piéu 8. Trach nhiém cua co quan, don vi chu tri tao ra thong tin

Chiu trach nhiém ra soat, kiém tra, phan loai, xac dinh pham vi cong khai,
pham vi dugc ti€p can va tinh chinh xac cua thong tin do co quan, don vi minh
tao ra hoac chu tri tham muu.

Chu dong luu trit, quan 1y va chuyén giao thong tin thudc trach nhiém cung
cap cho Van phong Hgi dong nhan dan va Uy ban nhan dan xa theo quy dinh.

Phdi hop voi Vian phong Hoi ddng nhan dan va Uy ban nhan dan x4 trong
viéc tim kiém, tap hop, ra soat va xir Iy thong tin khi c6 yéu cau cung cap thong
tin.

Phdi hop giai quyét phan anh, kién nghi, khiéu nai, to cdo ctia cong dan lién
quan dén thong tin do co quan, don vi minh tao ra hoac chu tri tham muu.

Piéu 9. Trach nhiém ctia ngudi duoc phan cong 1am dau mbi cung cip thong
tin

Tryc tiép tiép nhan, xir Iy va cung cap thong tin cho cong dan theo yéu cau
trong pham vi dugc phan cong.



Hudng dan, ho trg nguoi yéu cau xac dinh rd tén van ban, ho so, tai li€u co
chtra thong tin can tim va hoan thién Phi€u y€u cau cung cap thong tin theo mau
quy dinh.

Kiém tra, ddi chiéu thong tin dugc yéu cau v6i Danh muc thong tin phai dugc
cong khai, Danh muc thong tin cong dan duoc ti€p can cé dicu kién va cac quy
dinh phap luit co6 lién quan.

Kip thoi béo cdo, dé xuit Uy ban nhan dan xa xu ly nhimg van dé phat sinh,
truong hop kho khin, vudng mic hodc truong hop phai tir chdi cung cap thong
tin.

Chuong II1
CONG KHAI THONG TIN

Piéu 10. Thong tin phai duoc cong khai

Uy ban nhan dan xa thuc hién cong khai cac thong tin thude truong hop phai
cong khai theo quy dinh ctia Luat Ti€p cén thong tin va phéap luat chuyén nganh
c6 lién quan.

Viéc cong khai thong tin tap trung vao cac nhom thong tin chil yéu sau day:

Thong tin vé vin ban quy pham phap luat, vin ban hanh chinh c6 gia tri ap
dung chung; thu tuc hanh chinh, quy trinh giai quyét cong viéc ctia co quan nha
nudc; thong tin phd bién, huéng dan thuc hién phép luat, ché do, chinh sach thudc
pham vi quan 1y.

Thong tin vé chién luoc, chuong trinh, dy an, dé 4an, ké hoach, quy hoach
phat trién kinh té - x3 hoi; chuong trinh, ké hoach cong tac h?mg nam; bao cao
cong tac dinh ky va cac thong tin khac vé hoat ddng quan 1y nha nudc thudc pham
vi phai cong khai.

Thong tin vé dy toan, tinh hinh thyc hién va quyét todn ngan sach nha nudc;
cac khoan thu, chi ngan sach; tai chinh cong; cic khoan hd trg, dong gop, quy va
cac nd1 dung tai chinh khac phai cong khai theo quy dinh.

Thong tin vé dau tu cong, mua sam cong, dau thau, quan 1y va sir dung tai
san cong, vbn dau tu cong; thong tin vé quy hoach, ké hoach st dung dat, gia dat,
thu hdi dat, boi thuong, hd tro, tai dinh cu va cac ndi dung khac phai cong khai
theo phap luat vé dat dai.

Thong tin vé chirc ning, nhiém vy, quyén han, co cdu té chtrc cua Uy ban

nhan dan xa va cac co quan, don vi thudc xa; nhiém vu, quyén han cta can bo,

cong chirc truc tiép giai quyét cong viéc ctia Nhan dan; ndi quy, quy ché va cac
quy dinh do co quan ban hanh.

Thong tin vé tuyén dung, su dung, quan ly can bg, cong chuc, vién chur;
thong tin thong ké, danh muc va két qua cac chuwong trinh, dé tai khoa hoc; danh
muc hd so, tai liéu luu trir va céc thong tin khac thudc dién phai cong khai.



Thong tin lién quan dén bao vé mdi truong, stc khoe cong dong, an toan
thuc phém, an toan lao dong; thong tin vé san phém, hang hoa, dich vu c6 tac
dong ti€u cuc dén strc khoe, moi truong va cac két luan kiém tra, thanh tra, giam
sat thudc dién phai cong khai.

Thong tin vé phong, chong tham nhiing, thyc hanh tiét kiém, chdng lang phi;
két luan thanh tra, kiém tra, kiém toan va két qua xir 1y theo quy dinh.

Thong tin vé dich vu cong, quy trinh, thoi han xu Iy va két qua giai quyét thu
tuc hanh chinh, cung cap dich vu cong tryc tuyén va cac thong tin khac lién quan
dén hoat dong phuc vu Nhan dan.

Thong tin vé chuyén ddi sb, img dung cong nghé thong tin, cac nén tang sd
dung chung va két qua thuc hién theo quy dinh.

Danh muyc thong tin phai dugc cong khai; t€n, dia chi, s6 dién thoai, dia chi
thu dién tir ciia co quan, don vi va nguodi lam dau moi tiép nhan yéu cau cung cap
thong tin; dia chi cac kénh cong khai, cung cap thong tin theo yéu cau.

Céc thong tin khac phai dugc cong khai theo quy dinh cua phép luat.
Piéu 11. Lap, phan loai va cap nhat Danh muc thong tin

Vin phong Hoi dong nhan dan va Uy ban nhan dan xa chu tri 1ap, cap nhat
Danh muc thong tin phai dugc cong khai va Danh muc thong tin cong dan dugc
tiép can co dicu kién theo quy dinh cua Luat Ti€p can thong tin.

Co quan, don vi chu tri tao ra thong tin c¢6 trach nhi€m ra soat, phan loai
thong tin thudc pham vi cong khai, thong tin cong dan duoc tiép can co diéu kién
va chuyén thong tin cho Van phong Hoi dong nhan dan va Uy ban nhan dan xa dé
téng hop, cap nhat.

Danh muc thong tin phai duoc cong khai gdm tén, sb, ky hiéu vin ban, hd
50, tai liéu; ngay, thang, nam tao ra thong tin; hinh thirc cong khai; thoi diém, thoi
han cong khai néu c6 va cac thong tin can thiét khac.

Truong hop thong tin da dugc cong khai trén Trang thong tin dién tir ciia xa
hodc co s¢ dir liéu khac thi Danh muc thong tin phai dugc cong khai phai kém
theo chi dan dia chi truy cap dé cong dan thuan ti¢n tiép can.

Danh muc thong tin phai dugc cong khai dugc thudong xuyén ra soat, cap
nhat va dang tai trén chuyén muc veé ti€p can thong tin cua Trang thong tin dién
tuor xa.

Pidu 12. Ra soat, kiém tra va bao dam tinh bi mat cia thong tin trudce khi
cung cap

Co quan, don vi chu tri tao ra thong tin c6 trach nhiém ra soat, kiém tra, xac
dinh ndi dung thong tin thudc truong hop cong dan khéng duge tiép can hoic
duoc tiép can co diéu kién theo quy dinh ctia phap luat trude khi chuyén thong tin
cho Vin phong Hoi dong nhan dan va Uy ban nhéan dan xa.



Vin phong Hoi dong nhan dan va Uy ban nhan dan xa c¢6 trach nhiém kiém
tra lai pham vi thong tin dugc cung cap; truong hop can thiét phdi hop véi co
quan, don vi tao ra thong tin dé xéac dinh, lugc bo phan thong tin khong dugc cung
cap hodc thong tin duogc tiép can ¢ diéu kién nhung chua du diéu kién tiép can.

Viéc ra soat, luge bo thong tin phai bao dam khong lam thay d6i noi dung,
ban chit ctia phan thong tin duoc phép cung cép.

Piéu 13. Hinh thirc va thoi diém cong khai thong tin

Viéc cong khai thong tin dugce thuc hién bé‘mg mot hodc mét sd hinh thic
phtt hop theo quy dinh ctia phap luat, gdm dang tai trén Trang thong tin dién tir
ctia x4; cong khai trén phuong tién thong tin dai chiing; niém yét; thong qua tiép
cong déan, hoat dong phat ngdn, cung cap thong tin cho bao chi va cac hinh thirc
khac thuan 191 cho cong dan.

Truong hop phép lut quy dinh cu thé hinh thirc cong khai dbi véi timg loai
thong tin thi thuc hién theo quy dinh dé.

_ Truong hop phap luét khoéng quy dinh cu thé hinh thirc cong khai thi can cur
diéu kién thyc té, Uy ban nhan dan xa l}g:a ,ch(_)n hinh thic hoac két hop cac hinh
thirc cong khai bao dam cong dan co the tiép can thong tin thuan loi.

Dbi voi nguoi khuyét tat, ngudi dan toc thiéu sd va nguoi sinh song tai khu
vue ¢6 diéu kién kinh té - xa hoi kho khan, viéc cong khai thong tin dugc thuc
hién bang hinh thtrc pht hop voi kha nang va diéu kién tiép can thong tin cia ting
nhém ddi trong theo quy dinh.

Thoi diém cong khai thong tin duogc thuc hién theo quy dinh cua phap luat
chuyén nganh; truong hop phap lut chwa quy dinh cu theé thi thyc hién theo quy
dinh cuaa Luat Ti€p can thong tin.

Picu 14. Cong khai thong tin trén Trang thong tin dién tir cia xa

Vi¢c cong khai thong tin trén Trang thong tin dién tur cua xa dugc thuc hién
theo quy dinh cta Ludt Tiép can thong tin, phdp ludt vé chuyén doi so, cong nghé
thong tin va cac quy dinh phap luat c6 lién quan.

Vin phong Hoi dong nhan dan va Uy ban nhan dan xa chii tri tong hop noi
dung; Phong Vin hoa - Xa hoi bao dam cac diéu kién k¥ thuat dé dang tai, cap
nhat, duy tri va khai thac chuyén muyc vé tiép can thong tin trén Trang thong tin
dién tir cua xa.

Thong tin dugc ding tai phai bao dam chinh xac, ddy du, kip thoi; truong
hop thong tin duoc stra doi, bd sung, thay thé hodc dinh chinh thi phai cip nhat
theo quy dinh.

Piéu 15. Niém yét thong tin tai tru s co quan

Viéc ni€ém yét thong tin tai tryu so Uy ban nhén dan xa duoc thuc hién déi véi
nhitng thong tin ma phap luat quy dinh phai niém yét hodc nhiing thong tin can



thiét phai cong khai bang hinh thirc niém yét dé bao dam quyén tiép can thong tin
cua cong dan.

Thoi han niém yét thyc hién theo quy dinh cua phap luat chuyén nganh;
truong hop phap luat chua quy dinh cu thé thi thuc hién trong thoi han phu hop,
bao dam cong dan co diéu kién tiép can thong tin.

Co quan, don vi chu tri tao ra thong tin chiu trach nhiém vé noi dung; Van
phong Hoi dong nhan dan va Uy ban nhéan déan xa phdi hop to chiic viéc niém yét
theo quy dinh.

Piéu 16. Cong khai thong tin thong qua tiép cong dan va hoat dong phat
ngdn

Viéc cong khai thong tin thong qua tiép cong dan thuc hién theo quy dinh
cua phap luat vé tiép cong dan va Quy ché ti€p cong dan cua Uy ban nhan dan xa.

Viéc phat ngdn va cung cip thong tin cho bao chi thuc hién theo quy dinh
cua phép luat v€ bao chi va quy dinh vé phat ngon, cung cap thong tin cho bao chi
cua co quan hanh chinh nha nudc.

Piéu 17. Xir Iy thong tin cong khai khong chinh x4c

Truong hop phat hién thong tin do minh tao ra dé dugce cong khai khong
chinh xac, co quan, don vi tao ra thong tin c¢6 trach nhiém kip thoi kiém tra, dinh
chinh va cong khai thong tin da dugc dinh chinh theo quy dinh.

Truong hgp thong tin do co quan, don vi khac tao ra nhung dugc Uy ban
nhan dan xa cong khai khong chinh xac thi co quan, don vi da cong khai thong tin
c6 trach nhiém kip thoi dinh chinh va cong khai thong tin da dugce dinh chinh.

Truong hop thong tin do Uy ban nhan dan x4 tao ra nhung duoc co quan,
don vi khac cong khai khong chinh xac thi co quan, don vi tao ra thong tin c6
trach nhiém yéu cau co quan, don vi da cong khai thong tin kip thoi dinh chinh.

Truong hop cong dan cho rang thong tin cong khai khong chinh xéc thi co
quyén kién nghi v6i co quan, don vi da cong khai thong tin. Viéc kiém tra, tra 1oi
va dinh chinh thong tin dugc thuc hién theo thoi han, trinh tu va thu tuc do phap
ludt quy dinh.

Thong tin d cong khai khong chinh x4c bang hinh thirc nao thi viéc dinh
chinh duoc thuc hién bé“mg hinh thirc phu hop, bdo dam nguoi da tiép can thong
tin c6 thé tiép can thong tin dd duoc dinh chinh.

) AChu’O’ng v )
CUNG CAP THONG TIN THEO YEU CAU

Piéu 18. Tiép nhan yéu cau cung cip thong tin

Vin phong Hoi déng nhan dan va Uy ban nhan dan x3 1a ¢au méi tiép nhan
yéu cau cung cap thong tin ciia cong dan tai tru sé co quan, qua dich vu buu chinh
hodc qua moi truong dién tur theo quy dinh.



Phiéu yéu cau cung cép thong tin dugc thuc hNién theo mau quy dinh tai Nghi
dinh s6 337/2026/ND-CP va cac van ban hudng dan thi hanh.

Truong hop yéu cau cung cap thong tin chua day du, chua rd rang hodc chua
xdac dinh dugc thong tin can cung cap, nguoi lam dau méi co trach nhiém hudng
dan ngudi yéu ciu bd sung, hoan thién theo quy dinh.

Sau khi tiép nhan yéu cau, Van phong Hoi dong nhan dan va Uy ban nhan
dan xa cap nhat vao so6 theo doi cung cap thong tin theo yéu cau va 13p van ban
tiép nhan theo mau quy dinh.

Piéu 19. S6 theo ddi cung cip thong tin theo yéu cau

Vién phong Hoi ddng nhan dan va Uy ban nhan dan x4 1ap va quan 1y S6 theo
doi cung cap thong tin theo yéu cau hang nam.

S6 theo ddi cung cap thong tin dugc 1ap bang gidy hodc phuong thire dién tir
phu hop vai diéu kién thuc t€ va phai bao dam theo doi day du qua trinh ti€p nhan,
xur 1y va két qua giai quyét tung yéu cau cung cap thong tin.

Picu 20. Thong bao viée giai quyét yéu cau cung cap thong tin

Déi véi yéu cau cung cap thong tin hop 1€, Van phong Hoi dong nhan dan
va Uy ban nhan dan xa thyc hién viée thong bao giai quyét yéu cau cung cap thong
tin theo mau quy dinh, trong d6 xac dinh rd hinh thirc, dia diém, thoi gian cung
cap thong tin va chi phi tiép can thong tin néu co.

Déi voi théng tin don gian, €0 san va co thé cung cdp ngay bang phuong
thire dién ttr hodc dé ngudi yéu cau doc, xem, nghe, ghi chép tai try sO' co' quan
ma khong phat sinh chi phi tiép cin thong tin thi thuc hién cung cip ngay theo
quy dinh va khong phai thuc hién tha tuc thong bao theo truong hop thong thuong.

Truong hop tir chdi cung cip thong tin, viéc tir chdi phai dugc thuc hién bang
van ban, néu rd 1y do va can ct phap 1y theo quy dinh.

Thoi han giai quyét yéu cau cung cap thong tin thuc hién theo quy dinh cia
Luat Ti€p can thong tin va cac van ban hudng dan thi hanh.

Picu 21. Tap hop, xir 1y thong tin dé cung cap theo yéu ciu

Ngudi duge phan cong lam dau méi cung cip thong tin c6 trach nhiém ddi
chiéu yéu cau voi Danh muc thong tin phai duoc cong khai, Danh muc thong tin
cong dan duoc tiép can c6 diéu kién va co so dir lidu thong tin ctia Uy ban nhan
dan xa.

Déi vé6i thong tin c6 san va du diéu kién cung cip, nguoi lam ddu mdi thuc
hién cung cip cho ngudi yéu cau theo hinh thirc phu hop.

Déi véi thong tin phuc tap, thong tin can tap hop tir nhiéu co quan, don vi
hodc thong tin chua c¢6 san trong co so dir liéu, Van phong Hoi ddng nhan dan va
Uy ban nhan dan xa chi tri, phdi hop véi cac co quan, don vi ¢6 lién quan dé tim
kiém, tap hop va xir 1y thong tin.



Truong hop thong tin thudc trudng hop khong dugce tiép can hodc ngudi yéu
cau khong dap tng diéu kién tiép can thong tin theo quy dinh thi Van phong Hoi
ddng nhan dan va Uy ban nhan dan x3 tham muu Chu tich Uy ban nhan dan x3
thuc hién viéc tir chdi cung cép thong tin bang van ban, néu 1 1y do theo quy
dinh.

Piéu 22. Hinh thirc yéu cau va cung cap thong tin

Nguoi yéu cau cé thé truc tiép hodc thong qua ngudi dai dién yéu cau cung
cap thong tin tai co quan, don vi; qua dich vu buu chinh hodac qua moi truong dién
tur theo quy dinh.

Nguoi yéu cau cung cip thong tin tai tru s¢ co quan duoc stt dung phuong
tién k¥ thuat cua ¢4 nhan dé sao, chup, tai v€ van ban, ho so, tai liéu theo quy dinh,
trir trudng hop phap luat c6 quy dinh khéc.

Uy ban nhéan dan xa cung cap thong tin theo hinh thirc ma nguoi yéu cau dé
nghi, pht hop voéi tinh chat cta thong tin, diéu kién va kha nang thuc té cua co
quan va theo quy dinh cua phap luét.

Khuyén khich viéc cung cp thong tin bang phuong thirc dién tr nham tao
thuan o1, giam chi phi va thoi gian cho nguoi yéu cau.

Piéu 23. Gia han thoi han cung cap thong tin

Truong hop can thém thoi gian dé xem xét, tim kiém, tap hop, sao chép hoic
xu ly thong tin, Van phong Hoi dong nhan dan va Uy ban nhan dan x4 tham muu
Chu tich Uy ban nhan din xi quyét dinh viéc gia han theo quy dinh cta Luat Tiép
can thong tin.

Viéc gia han phai dugc thong bao bang vin ban cho ngudi yéu cau trude khi
hét thoi han cung cap thong tin theo quy dinh.

Thong bao gia han thuc hién theo mau quy dinh va phai néu r6 1y do gia han,
thoi gian gia han va thoi diém du kién cung cap thong tin.

Picu 24. Xt Iy thong tin cung cap theo yéu cau khong chinh xac

Truong hop phat hién thong tin do Uy ban nhan dan x4 cung c4p khong chinh
xéc, Van phong Hoi dong nhan dan va Uy ban nhan dan xa chu tri, phdi hop véi
co quan, don vi tao ra thong tin kiém tra, x4c dinh nguyén nhan va tham muu vi¢c
dinh chinh, cung cép lai thong tin theo quy dinh.

Truong hop nhan duge phan anh, kién nghi ctia nguoi yéu cau vé viée thong
tin duoc cung cap khong chinh xac, Vian phong Hoi dong nhan dan va Uy ban
nhan dan xa phéi hop véi co quan, don vi ¢ lién quan kiém tra tinh chinh xéac cua
thong tin va tham muu xur Iy theo quy dinh.

Viéc dinh chinh va cung cép lai thong tin dugc thuc hién trong thot han, béng
hinh thirc phu hop theo quy dinh cta Luat Tiép can thong tin va phap luat c6 lién
quan.

Piéu 25. Thu, quan 1y va sir dung chi phi tiép can thong tin

10



Viéc xac dinh, thu, ndp, quan ly va st dung chi phi tiép can thong tin thuc
hién theo quy dinh ctia phap luat vé phi, I¢ phi va quy dinh cia B Tai chinh vé
chi phi thyc té d¢€ in, sao, chup va gui thong tin.

Viéc thu chi phi tiép can thong tin phai bao dam dung dbi twong, mic thu,
trinh ty, thu tuc va ché dé quan 1y tai chinh theo quy dinh.

) Chuong V
TO CHUC THUC HIEN

Piéu 26. T6 chuc thuc hién Quy ché

Thu trudng cac co quan, don vi thudc Uy ban nhan din xa co trach nhiém
phé) bién, quan triét va td chure thue hién Quy ché nay dén can bo, cong chuc, vién
chtrc thugc pham vi quan ly; cha dong cap nhat, cong khai thong tin thudc linh
vuc phu trach va phdi hop giai quyét yéu cau cung cap thong tin theo quy dinh.

Vian phong Hoi dong nhan dan va Uy ban nhan dan xa c6 trach nhiém theo
ddi, don ddc, kiém tra viéc thuc hién Quy ché; tong hop tinh hinh, két qua thuc
hién va bao cao Chu tich Uy ban nhan dan x3; kip thoi tham muu xt 1y kho khan,
vudng mac phat sinh.

Trong qua trinh thuc hién, néu cé quy dinh phap luat moi hodc phat sinh
nhiing van dé chua phu hgp, Van phong Hoi dong nhan dan va Uy ban nhan dan
x4 chu tri, phoi hop voi cac co quan, don vi co lién quan nghién ctru, tham muu
Chu tich Uy ban nhan dan xa xem xé&t stra do1, bo sung Quy che.

Diéu 27. Khen thuéng va xir 1y vi pham

Tap thé, c4 nhan c¢6 thanh tich trong viéc thuc hién cong khai va cung cép
thong tin dugc xem xét khen thuong hoac dé nghi cap c6 tham quyén khen thudng
theo quy dinh cua phép luat vé thi dua, khen thudng.

Tap thé, c4 nhan vi pham quy dinh cua Quy ché nay, tiy theo tinh chat, mic
dd vi pham, hdu qua va nguyén nhan, bi xur Iy theo quy dinh cia phép luit.

Diéu 28. Diéu khoan thi hanh

Céc co quan, don vi, can bg, cong chtrc, vién churc va ¢4 nhan c6 lién quan
chiu trdch nhi€m thyc hién Quy ché nay

Trong qua trinh thyc hién néu c6 khoé khan, vuong méc, cac co quan, don vi
phan anh vé Van phong Hoi dong nhan dan va Uy ban nhan dan xa dé tong hop,
bao cao Chu tich Uy ban nhan dan xa@ xem xeét, quy€t dinh./.
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MaAu s6 01a

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

..., hgay.... thang... nam...

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cd nhdn yéu cau cung cdp thong tin)

Kinh guri: ...oooveiveenee.
1. Ho, tén c4 nhan yéu cau cung cAp thONg tN: ........o.eveueveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen.

2. The can cude cong dan/The can C}I('rc/Giéy chirng nhan can cudc/Tai khoan dinh
danh dién tir (VNeID)/HO chicu': SO: ...ccooevvieviiiinnee,

Cap ngay ...... thang ..... ndm ....... Tl e

4.1 HO VATEN: weveeeieeceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeea
4.2. Moi quan hé vdi ngudi ¢ yéu cau cung cap thong tind: ..........cccoeevevieiieieennn,

4.3. The can cude cong dan/Thé can cudc/Gidy chimg nhan cin cude/Tai khoan
dinh danh dién tir (VNeID)/Ho chiéu*:

SO: e Cap ngdy ....... thang ....... nam ....... Tl
4.4. Theo vin ban oy quyén ky ngay ..... thang .... ndm .......

5. Tén van ban/hd so/tai liéu yéu cau cung Cap: ......o.eeveeeeeeeeveeeeeeene.

6. Ly do, muc dich yéu ciu cung cap thong tin: ............ccveeuveeveeeeennn.

7. Yéu cau cung cp thong tin nay lan thu:

o Lan dau o Khéc: ............ (ghi 10 s06 1an da yéu cau cung
cap thong tin c6 ndi dung néu trén)

8. SO lugng ban in, sao, chup van ban, ho so, tai liéu:..............

9. Phuong thirc nhan van ban, ho so, tai liéu:

9.2. Nhan qua dich vu buu chinh (ghi r0 dia chi nhan): .....................

9.3. Nhan qua mang Internet:

0 Qua thu dién tir (ghird diachinhan): ...,
0 Cong thong tin dién tir (ghi r6 dia chinhan): ............coooiiiiii i,

12
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0 Trang thong tin dién tr (ghi ro dia chinhén): ...,
0 Cong dit liéu (ghi 16 dia chinhan): ..........ooooeiiiiiiiiiin
0 Cong dich vu cong qudc gia (ghi rd dia chi nhan): ...........ooooevieeeeeennee,
0 Ung dung di dong hodc cac nén tang s6 khac (ghi rd dia chi nhan):..................
0 Hinh thire Khac (ghi 10): ....ooviii e

NGUOI YEU CAU
(Ky, ghi ro ho tén)

1 Cong dén cung cip s6 Thé cin cude cong dan/Thé cin cude/Gidy chimg nhan cin cudce/Tai khoan dinh danh dién tir (VNelD);
ngudi nude ngoai cung cip sb Ho chiéu.

2Theo quy dinh ciia Bo ludt Dan sw v& nguoi dai dién, ngudi giam ho ddi véi ngudi yéu cdu cung cip thong tin 1a ngudi bi han
ché ning lyc hanh vi dan sy, ngudi c6 khé khin trong nhén thire, lam chii hanh vi néu Quyét dinh cua Toa an lién quan dén ning
luc ciia nguoi d6 cé quy dinh, nguoi mét nang lyc hanh vi dan sy.

3 Ghi 16 mdi quan hé v6i ngudi ¢ yéu ciu cung cip thong tin, trong trudng hop ngudi dwoc ty quyén 14 cha, me, vo, chdng, con
ctia ngudi iy quyén thi khéng can c6 vin ban ty quyén.

4Cong dan cung cip s6 Thé can cude cong dan/Thé cin cudc/Gidy ching nhan cin cudc/Tai khoan dinh danh dién tir (VNelD);
ngudi nude ngoai cung cép s Ho chibu.

5 Vin ban chip thuan trong truong hop yéu ciu cung cép théng tin duoc tiép can c6 diéu kién; vin ban ty quyén (trong trudong
hop 1y quyén); van ban khéc (néu cb).
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MAu s6 01b

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

..., hgay... thang... nam...

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho truong hop cong dan yéu cau cung cdap thong tin thong qua to chic,
doan thé, doanh nghiép)

Kinh gtri: ...,
1. Tén t6 churc, doan thé, doanh NEhIgP: ..
2. Mi s6 doanh nghiép/ma s dinh danh ctia td chirc: ..........ccovneiviieeeeeeens

3. Ho tén nguoi dai dién yéu cau cung cap thong tin thong qua to chirc, doan thé,
doanh nghi€pl: ... ...

Sodienthoai:............cccovviiiiieiieeee e E-matls Lo

4. Danh sach ¢4 nhan ¢ yéu ciu cung cap thong tin kém theo Phiéu yéu cau cung
cap thong tin (dinh kém)

5. Tén van ban/hd so/tai 1iéu yeu CAu CUNg CAP:.......evveeeeee e,

6. Yéu cau cung cap thong tin nay lan thu:

o Lan dau o Khac: ............ (ghi 15 s6 1an d3 yéu cau
cung cap thong tin c6 ndi1 dung néu trén)

7.8 luong ban in, sao, chup van ban, ho S0, ta1 HBU: ovveeee e

8. Phuong thirc nhan van ban, ho SO, tA1 HU: ..o,

8.1. Nhén tai noi yéu cau cung cAp thong tin:............coeeuueeiieeiie e,

8.2. Nhan qua dich vu buu chinh (ghi 10 dia chi nhan): ...,

8.3. Nhan qua mang Internet:

0 Qua thu dién tir (ghird diachinhan): ...,

0 Cong thong tin dién tir (ghi rd dia chi nhan): .............oooviiiiiiii,

0 Trang thong tin dién tr (ghi ro dia chinhén): ...,

O Céng dir li€u (ghi rd diachinhan): ...,

0 Cong dich vu cong qudc gia (ghi 16 dia chinhan): ...,

0 Hinh thirc khac (ghi 10): ........coviii
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0. Van ban KEM theo?:. ..o,

NGUOI PAI DIEN TO CHUC/POAN
THE/DOANH NGHIEP
(Ky, ghi vo ho tén, dong dau (néu co))

I Theo quy dinh cuia B luat Dan sy vé nguoi dai dién cua td chirc, doan thé, doanh nghiép.

2Vin ban chép thuén trong trudng hop yéu ciu cung cép thong tin duoc tiép can c6 diéu kién; vin ban ty quyén (trong truong

hop tly quyén); van ban khéc (néu cb).

DANH SACH CA NHAN CO YEU CAU CUNG CAP THONG TIN
(Kém theo Phiéu yeu cau cung cdp thong tin danh cho truong hop cong dan yéu

cau cung cdp thong tin théng qua té chire, doan thé, doanh nghiép)

S6 thé cin cwéc cong dan/ thé ,
< Y . A« Ly do, muc
can cudc/giay chirng nhan can dich véu cAu
STT Ho va tén cuwdce/tai khoan dinh danh dién cun c% thén Ky tén
tir (VneID)/ & cap thong
A 1k tin
ho chiéu
1
2
3
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Miu s6 02
TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VI PAU MOI! Poc 1ap - Tu do - Hanh phiic
N [veeene , ngay... thang... nam...
’ THONG BAO
TIEP NHAN YEU CAU CUNG CAP THONG TIN?
Tén don vi dau mbi cung cap thONg tin:............oeieeeeie e,
Tiép nhan yéu cau cung cip thong tin ctia Ong/Ba3: ...........cooiiiiiiii i,
Thé can cudc cong dan/Theé can cu:oc/Glay ching nhan can cuoc/Tal khoan dinh
danh dién tir (VNeID)/Ho chiéu: Sé: ..... Cip ngay .... thang ... ... Taii......
SO dién thoais.....ovveeeee e, ; E-mail:

Yéu cau cung cap van ban/ho so/tai [i€U: ........ooeiiiiiiiii e,

Hinh thirc cung cip thong tin:

Vin ban kém theo yéu cau cung cap thong
tNY

NGUOI TIEP NHAN
(Ky va ghi ro ho tén)

! Truong hop co quan, don vi cung cép théng tin phan cong don vi dau mi.

2 Théng béo tiép nhan yéu ciu cung chp thong tin dwoc 14p thanh 2 ban; mdt ban huu tai co quan/don vi dau mdi cung cip thong
tin, mot ban giao cho ngudi yéu ciu cung cép thong tin.

3 Tén ciia ngudi yéu cau cung cip thong tin; ngum dai dién trong truong hop cung cip thong tin cho céng din théng qua ngudi
dugce Gy quyén/ngudi dai dién/ngudi giam ho; td chire, doan thé, doanh nghiép.

4 Van ban chip thuén trong truong hop yéu cdu cung cdp thong tin dwoc tiép can c6 diéu kién; vin ban ty quyén (trong trudng
hop 1y quyén); van ban khéc (néu cb).
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Miu s6 03
TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI! Poc 1ap - Tw do - Hanh phuc
Sb: ........ [oveieeaes , ngay... thang... nam...
] ~_ THONG BAO A
GIAI QUYET YEU CAU CUNG CAP THONG TIN
Kinh gui: ...............
Tén don vi dau mbi cung cap thOng tin: ............ooeeieeee e,
Nhén duoc yéu cau cung cip thong tin ciia Ong/Ba%: ...........coeivueeiieeiii,
Thé can cudc cong dan/Thé can cuoc/Glay ching nhén can cuoc/Tal khoan dinh
danh dién tir (VNeID)/Ho chiéu: Sé: ....... Céap ngdy ..... thang ... ... Tai:...
SO dién thoais.....ooveeeeeeieeieeiei, cE-mail: oo
Yéu cau cung cAp van ban/hd So/al LHEU: .....oovvieee e,

Don vi dau moi cung cap thong tin thong bao veé viée gidi quyét yéu cau cung cap
thong tin nhu sau:

- Hinh thirc cung cAp thong tin: .............couveeuueeiineeeinn....
- Pia diém cung cAp thong tin: ..............couvvevueeieeeennn..
- Chi phi tiép can thong tin (N cO): .........ovvvvueeiiieeiie e,
- Phuong thirc thanh t04n (NEU CO): ...cvvnneeee e,
- Thoi han thanh toAn (NEU CO): ....vvneeen et
- Ngay cung cap thong tin: ...........co.oeeeuueeieeeiieeieeei.

THU TRUONG PON VI PAU MOI

CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau’)

I Truong hop co quan, don vi cung cép thong tin phan céng don vi diu méi.

2 Tén cua ngudi yéu ciu cung cp thong tin; nguoi dai dién trong trudng hop cung cip thoéng tin cho cong dan thong qua ngudi
duogc uy quyén/ngu’(‘)i dai dién/ngudi giam ho; td chirc, doan thé, doanh nghiép.

3 Trudng hop don vi ddu mdi cung cp théng tin khéng cé con diu riéng thi sir dung con d4u cta co quan, don vi cung cép théng
tin.
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MAu sb 04
TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI' Poc 1ap - Tw do - Hanh phic
Sb: ........ [oveieeaes , ngay... thang... nam...

THONG BAO
GIA HAN VIEC CUNG CAP THONG TIN

Kinh gtri: ..................
Tén don vi dau mbi cung cAp thONg tin: ..........coovuueeieeiie e,
Nhén duogc yéu cau cung cip thong tin ciia Ong/Ba%: ...........c.cooveveii,

Thé cin cudc cong dan/Thé cin cude/Gidy ching nhén can cu’oc/ Ta1 khoan dinh
danh dién tir (VNeID)/H chiéu: So: ...... Cap ngay ..... thang .... nim ... Tai:...

S6 dién thoais.............eeeenn.... s E-mail: oo,
Yéu cau cung cAp vin ban/hd so/tal HeU:.......coueee e
Ngay/thdng/nam nhan yeU CAUS ........oevueeie ettt

Pon vi ddu mdi cung cap thong tin thong bao gia han viéc cung cip thong tin nhu
sau:

Ly dogiahan:. ..o,
- Thoi gian gia han cung cAp thOng tin: ...........coouueeiiieeiie e,

- Thoi gian cung cap thong tin sau khi gia han: ...................ociiviiiiiiin,

THU TRUONG DPON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau’)

I Truong hop co quan, don vi cung cép thong tin phan céng don vi diu méi.

2 Tén cua ngudi yéu ciu cung cp thong tin; nguoi dai dién trong trudng hop cung cip thong tin cho cong dan thong qua ngudi
duogc uy quyén/ngu’(‘)i dai dién/ngudi giam ho; td chirc, doan thé, doanh nghiép.

3 Trudng hop don vi ddu méi cung cép thong tin khéng co con diu riéng thi sir dung con ddu ctia co quan, don vi cung cép thong
tin.
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MAu sb 05
TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI' Poc 1ap - Tw do - Hanh phic
So: ........ [oveieeaes , ngay... thang... nam.

S THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN

Kinh gtri: ...,
Tén don vi dau mbi cung cap thong tin: ............c.ovveeeeeieeiiieeeieein,
Nhén duoc yéu cau cung cap thong tin cia Ong/Ba2: ................coe.....

Thé can cudc cong dan/The can cude/ Gidy ching nhén can cudce/Tai khoan dinh
danh di¢n tir (VNeID)/Ho chiéu: So: ...... Céap ngay .... thang ... ndm .... Tat:......

Yéu cau cung cap van ban/ho so/tai li€u: ...,

Ngay/thdng/nam nhan yeu CAU: .........couuneieeeeie e
Pon vi ddu mdi cung cap thong tin thong béao tir chdi yéu cau cung cap thong tin vi
1y do sau day:

THU TRUONG PON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau’)

I Truong hop co quan, don vi cung cip théng tin phan cong don vi dau mi.

2 Tén cua ngudi yéu ciu cung cdp thong tin; nguoi dai dién trong trudng hop cung cip théng tin cho cong dan thong qua ngudi
duogc uy quyén/nguéi dai dién/nguoi giam ho; td chuc, doan thé, doanh nghiép.

3 Truong hop don vi dau mdi cung cip thong tin khong co con déu riéng thi sit dung con ddu cia co quan, don vi cung cip thong
tin
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MAu s6 06

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

..... , ngay....thang.....nam...
VAN BAN CHAP THUAN
Tén ca nhan/td chirc chAp thUAN: ............oiiii i
Thé can cudc cong dan/The can cuéc/giéy ching nhén can cudce/Tai khoan dinh
dar}hldién tor (VNelID)/HO chiéu/Ma s6 doanh nghi¢p/Ma s6 dinh danh cua to
churc!:

/4

SO: i Cap ngdy ... thang ...... nam ......... Tai: oo

La chu s¢ hiru bi mat kinh doanh/La chu sé& hitu thong tin lién quan dén bi mat doi
song riéng tu, bi mat cd nhan/La thanh vién cua gia dinh c6 thong tin lién quan tai
van ban/ho so/tal LICU: ... o

PONG ¥ A8 ONG/BAL ..o
Thé can cude cong dan/The can cug')’c/Giéy ching nhén can cudce/Tai khoan dinh
danh di¢n tir (VNeID)/HO chiéu: SO: .......cceovvvennnnn.. Cap ngay ....... thang
...... nam ....... Tat: ..............
DPuoc tiép canthong tin........................... tai van ban/hd so/tai liéu néu trén.
XAC NHAN CUA CO QUAN/TO CA NHAN/TO CHUC CHAP
CHUC? THUAN?

(Ky, ghi ré ho tén, dong dau (néu c6))

I Cong déan cung cip sb thé can cude cong dan, thé cin cude, gidy chung nhén cin cude hodc tai khoan dinh danh dién tir
(VNelD); ngudi nude ngoai cung cép s6 Ho chiéu; t chire cung cp ma s6 doanh nghiép/mi sé dinh danh cua t chirc.

2 Truong hop van ban chép thuan ctia ca nhén thi phai ¢6 xac nhan chit ky ciia Uy ban nhan dan cdp xa hodc Vin phong cong
chung.

Trudng hop vin ban chip thuan ciia t6 chire thi khong cin xac nhén cia co quan/td chirc.

3 Truong hop vin ban chip thuén cta ca nhan thi c4 nhan ky, ghi rd ho tén. Trudng hop vin ban chip thuan ciia t6 chirc thi ngudi
dai dién cua tb chuc d6 ky, ghi 16 ho tén, dong du.
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